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e Open Bluebeam Revu
e Click on Revu in the top left corner

e Click Preferences
o Or simply press Ctrl +K to bring up the Preferences dialog.

e Select Interface
e Select the File Access tab

Preferences ¥

General ¢ Markups List Layers
|| ~ Enable Recent Files

oot ltems in Recent: = 20
Studio | Show preview of PDF
Window Recent history limit: 90 Days ~  Clear
Sets Open and save files to DMS from toolbar only
Import/Export Always Show Selection Dialog
e | Enable Batch Check-in when closing Sets
lk SharePoint Options...
DMS Type Location Status

Import Export Cancel

e Select “+” to add a new source
o A new dialog will open

Add Document Management System I}g >
Type: ProjectWise V10 w Load l
DataSource: | V]
Login Mame:
Password:

« Checkout on Open

Checkout on Open from Hyperlinks

Cancel

e The type should be ProjectWise V10
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e Check the Checkout on Open box
e Select Load

e Select the arrow down at end of Datasource
o This will populate your Datasource options
o Select your District Caching Server or Central Office Datasource
= This depends on your location

e Select OK to accept Datasource

e Click OK to exit
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